
 

AIRPORT ADVISORY BOARD 
Thursday, May 14, 2020 at 8:00 a.m. 

Via Zoom 
 

MEETING MINUTES 
 

 
1. Call to Order  

Chair Veum called the meeting to order with the time being 8:00 a.m.   
 

2. Roll Call & Introductions 
 
Members Present:  Tom Veum  Bill Munsell  Jim Cloudman 
      Fred Smith  Jerry Jones  Terri Wolski 
      Tom Brown 
         
Members Absent:  None 
     
Also Present:   Tracey Laitinen, EDC Operations Manager  
      David Waite, Great Circle Aviation - FBO  
      Greg Collins, AAB Commissioner Liaison    
               

3. Changes or Additions to the Agenda-none at this time 
 

4. Approval of Minutes 
It was moved by Jones, supported by Brown to approve the minutes of the March 12, 2020 
meeting. The motion carried unanimously. 
 

5. Finance Report 
Laitinen provided an update of the Finance Report-Balance Sheet, P&L, Check Detail and 
Fund 101 YTD.  Revenue came in under budget for tax increment distribution and the final 
amount will be reported at the June board meeting.  Expenses are wrapping up for the 
year with a few repair bills due to come in prior to final budget close out and amendments 
in June.   
 
It was moved by Munsell, supported by Jones, to receive the reports on file.  The motion 
carried unanimously. 
 

6. Approval to continue Weather Briefing Services with MDOT Contract #2020-0394 and to 
authorize the City Manager to sign. 
Laitinen explained that this is a contract renewal and that in the past the City Manager has 
signed.  This needs to be a formal action item per MDOT.  Brown explained that this is a 
system that pilot’s use to plan their travel.  Laitinen noted that the City’s share is 



 

$103.50/quarter and that the system was housed just behind Andrzejak Chiropractic and 
that MDOT maintains the system.   
 
It was moved by Smith, supported by Cloudman, to renew the 5 year contract with MDOT 
for the Weather Briefing Services and to have the City Manager sign contract #2020-0394.  
The motion carried unanimously. 
 

7. Airport Manager Report 
Brown was busy wrapping up smaller projects including the new lock and latch on the 
electrical vault.  Brown reported on upcoming repairs to the SRE and Hangar 9.  
Contractors had to be hired to handle the SRE door repairs but Hangar 9 will be completed 
by the FBO.  Northern Pump was here and completed a satisfactory quarterly report on the 
fuel farm.  Future repairs will be needed on the East side rain gutter on the terminal.  
Laitinen noted that the end of year was approaching and to wrap up all maintenance 
projects for billing purposes.   
 

8. FBO Report 
Waite included the March and April reports in the packet noting that fuel sales are at an 
all-time low but that maintenance is continuing.  The only flights right now are locals and 
medical.  Waite was able to secure a PPP loan to keep staff. 
 

9. Old Business 
 Laitinen reported on the progress with Community Development and the draft being put 

together by Freeman with input from MDOT Aero and Prein & Newhof.  Smith asked for 
the most recent copy. 

 
 The satisfactory LARA inspection was complete due to Northern Pump taking the 

additional training.  That issue is now resolved and closed. 
 
 The MAPTC course flyer was included and is now October 1st and 2nd if anyone would like 

to attend.  Brown and Laitinen are already signed up. 
 
 Laitinen reported that Prein & Newhof is getting a quote to update the SWPPP plan and 

future training may be coming in July so Laitinen can become certified for the airport.   
 
 Laitinen reviewed the FBO quarterly evaluation from March.  Since then Waite and Laitinen 

met as Waite was dissatisfied with the current form and that it did not have a contractor 
agreement focus.   Waite provided an additional audit form to be added to the packet for 
June that reflected the metrics in his contract.  The board reviewed it and had no 
additional comments at this time.  Moving forward the selection committee agreed to add 
the resolutions to comments made on the evaluation form, so if a future company 
reviewed them, the reviewer would understand the measures taken.   

 



 

 Now that snow has melted, Laitinen, Waite, and Brown will work to get the 2 hangar 
tenants moved. 

  
10. New Business 

Waite previously shared a Snow and Ice Removal Plan and asked that a Soo Pilots member 
join the committee to implement.  DPW is currently reviewing the plan. Waite will 
participate in the May Soo Pilots meeting and get feedback. 
 

11. Status Reports 
Since there were no meetings in March Laitinen included several updates from MDOT Aero 
as well as a legislative update.  GA funding will most likely not be available for the parallel 
taxiway through the Office of Aeronautics, in the next few years, as fuel sales revenues are 
considerably down.   
 

12. Other Matters 
Wolski reported that the 99s are willing to come up on September 12th and repaint the 
compass rose if we purchase the paint.  The group agreed it was needed as we typically do 
this every 5 years.  The 99s provide the labor.  Waite offered to host lunch.  Brown and 
Laitinen will work on the paint and supplies.   

  
13. Informational Reports 

Collins reported that through the budget process the airport was not impacted at this 
time.  IT is anticipated that the budget will be accepted in the near future but will be 
reviewed again in July for additional reductions due to the projected decrease in revenue 
sharing from the State due to COVID.  Over the last 4 years the City has had a 25% reserve 
but is now down to 12%. 

   
14.  Matters Presented by the Public--none 

 
15. Next Meeting:  June 11, 2020 

16. Adjournment 

It was moved by Smith, supported by Jones to adjourn the meeting at 8:35 am.  The motion 
carried unanimously. 


